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et fgenfader Aw #fAfY a8 # s Jarg AT w, 307 @ o WET akel &l
IEET Felel iel oUr AT el T IS TR @ ToAC WA H gANT Fer Il A 8 o- -

1. gfHer va EdEor afna

11§98 & AT wet 7 giber g "H#fafy we7 & AU mdes 91" 3feedsd- 16 ®q A
HeldsT) AEATSE: hitps://www.niperkolkata.edu.in/ & 3T3sTells fRAT ST T &l

1.2 fafad R gu a9, HfOd TfwREr gany 3@iNd vd 3RgAlfed FX Al & T @
=geTaH 03 &7 qa deepanmazumder@niperkolkata.ac.in 0 #Ao & #AEIH & HAfY 7€ wd
SHETEE TdeTsh @l FEJd fhT STdar|

1.3 05 fe=it & 31ftreh & ok 3rafer g iy sheft &1 Afer & e &, Aftad R 71T goaen!
fACRreh, ATSTR-hIeThIAT @RI 3eTAICT fhar ST gram|

1.4 fehar qUId: eifcisl gRl U 3ueisydl WX AR gl

1.5 fordr off grenf¥eh gfeher X faaR w1t fohar SirwaT |

1.6 e 38 A W Irdfed fhar Srar § & afe 3maeash g o 3eiqe S TAm folor & fonalr
3T JfAfY & TIY G ST R H Pl 39T A8r gl

1.7 3eee &1 qfSe (3ueietrdl & 3Mefiel) ARTIT STAT el & 2468 & MR AT & AIA ¥
gfaa &r smeefr|

18 3Md & AT ¥ A 01 i qd A 9 Ud oEEM qdaeEh #
deepanmazumder@niperkolkata.ac.in 9 $-Hol Hofel YGaIe]oT fohdl ST FehdT B

1.9 fordr off eRenf¥sh gfther o faaR 1t fohar SirwaT|

2. Yok

2130 HEeT & URUT F. §-15/13/01/2024/TAh-SNUaTHCH/A-03 &oAieh 03 SeTTg, 2024 &
sfegfRa ufer safera gfed TfF 300/- 0 & Yoo (hael HeET &) forar Smwar |
2.2 3IFT Yo HI TEAET EART HAIFATER aRafcdd B S waar 8

3. W glaumd

3.1 wETel T afafaf/EEdT & ATARAIRIGIH/TY TTeTshA/FFATT TS g HIstel & giehar
& oI, 3TisTeh/ 3T 1 == 03 & qd gfeher & 3T a6 va orTaE qdaets &
deepanmazumder@niperkolkata.ac.in 9 $3e HST=IT 19|

3.2 Th aR gfchaT T IS & ST o I, #iioTel Aol H URGcIA/R T IeTATT el 8

3.3 yfafdat i €. 7 e o aRader i @ Foer =geraa 24 8¢ 99 & e =g

3.4 I8 gfheT quid: I=TdH § TUT 3ueletrar W @8R & dur 5@ el o @y, aRfeufaat &
3R W, 5 3fRaRT 3faa adst, g fhar s dar gl

3.5 fordlr ot ety gfher o famm =7gT foam Seam|

3.6 HTERATAT TR 7 glel W ITRATIAT WIod gl & 24 8¢ o e’ Fiad fohar Smeam|
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3.7 AR & 3mEa/FEEEA &1 Ay & =gead 01 ee 9@ 3R 7§ vd seEw wHaesE
deepanmazumder@niperkolkata.ac.in 9 $-Hol Hofax HIRIHH GG fohdl ST Fehdl

3.8 fonell off arenf¥eh gfehor oX faeR w1t feham e

4. 3T Sf@A
Fell & TIT T Ao IS dlell PIsd, AIFASAAT TT §led HT 3UAT FEd dfoid gl HeT H
AoeReT 3R ATeer da fBEie o €

5. 3rqfArse fAves v gaiavor

5.1 HYAT el H 3T SEEIIT # Shaol W He’T S IGaT HIETeT TG &1 3Tel| F@/MNe #afet
& AfISE & AH H, HudT HAY el & T TAMAT el FHeTel I ITANT Y

5.2 STel 1 ST Aehol & AT el & ol &1 3UAT HH & HH HY|

5.3 HUAT ST 3T ATl o1 1 IT HaT I e Sl § qd oS, G, TAR IR aar Tl
faegd 3ushor 5 #X <

5.4 3ATedT ¥ Y ¢ & 519 T HSRER aTe) &1 o I 39 HaT & earel v fWsfHar &g
™|

5.5 $HdT RISCTAR =T W dlfeh 31T AT Ay AT o g1 el & e 3erar Ay e
qRER 7 Ao FANIET & 3ETATT e B

5.6 FATSUR-lelehlcll Ueh Tollieceh HeFd TRTX Sofal S @7 ¢ HUYAT Coeeh/alnds mdar dem
e & I JAT 3¢ AT IR F 3 7 Feh|

6. HATRTRAIATYOT FAFR F TR
AT wear & @l GAuW AT &9 @ g FNAFRE GAe=d &1 dareT & welr ve
T TR T GWA §U, I[UHATIT I TRAT T&TeT H Sl & o6 T AT 37T Fed
o Y| AT FeT & e g A GUT FRH, HAUhcll/3Mgh w1 Fqolr gt s
TeleT &l AT HT3TcIeh & ATECIdehell, 3Tl & A cTdgR Hetll Heal Td 3§t & NI
3T EaRT fohT 1T et o FJohare & AP [SeAelY ot & foav ggad A Smeam|

7. faf¥ faew g

7.1 8Tt el A #olel g foham ST Hehdl 8 (RTET T HITeT 9:00 & ek, T SISt 02:00
ol e, AT2dT 8:00 I3 dh)

7.2 §EUTT garT fordl off TR 9 gifaatfa sryar danstt i gAfta & e off g W faaw
TeT feRam Sue|

7.3 AT Y AT & Sl § % 39X TR & o 3 39 et HT B Ah e Ao
# E AU| 3R AEHAT I I AU H el T B Al H HIS IR 60 ¢,
dl 38 U 89S & AH 499 & ALY fhdl off Tag wifodm giees FUET 3&h W AT
ety =nfee|
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7.4 AR ey & AN AH-313C F FAT SEEH GET TR H diq  FEn @il aw @e
9 X1000/- =1 cj_,d-lclo-ll oTIAT SITUATT|

7.5 FEIT 4931 & YT, WIed HeT A TS & el W HNArS i Sl qur Hef H qws
HETT &t &1 & Sree|

7.6 JTATY T 7 arg-trg FIIET I g

7.7 9oy At wr Afger AfAfat & wer 7 ST Fr AT 7ET & TUT 36 ThR ey fafaar
wr Afger AfAMAT & FHeT A S 1 AT LT &

7.8 A a1 aRE # el verif/Aes: da/arars e &1 daa aed aford g

8. U SA/dF 3HT3C HT AT
24 ¢ Uh-3o Td Ueh-3713¢ FIAT 3Tl F

9. YEF FT I

9.1 3Tl el [HFTATET e Wi H 3HieTollsal g T ST =B T:
dF FT ATH - FoT Seh
o7 - |iec o e

GId FT ATH - ATSIT FiclehTd

Gra T A1H- 0980101024740
HTSTHETEH Flodar - CNRB0002549

9.2 AT &Y ST & gl I e T ST FEAT G| 1A o R 7T foer 1 $pveA=t
AgA 4 Toram e,

10. YOATGIAEEET
faEqc STIhRY Td HERIAT g HUAT HEUTT HT @S oW |

11.311vi§$aﬁr&crﬁ
AR et H hael =T AT & IRt I & 3gta & AT &

Foft & o AeIOTh, TIETS FF vd TR ARTChR/CHTHS 3159 8]
TETe ganr AT fafysfafy

o HRA WHR & HATA/IHEN & I=a JATRRIAT FHr Fa/AER
IRYE/N3SH, ATSIR-Ielhdl & fhaT o FeTT &1 s
g

it @ o ABW-FIARIAT & R Y adfds ST & ATHATTH/ATAT-

Rrar
o T4 UG TAAT ASH HAaRy
HAYD T JAT AR FAANRAT HT &Fd Y
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o UK A 3IrIeHT, HRA, IR, ARG [aaeT 3T,
T ol darfores i aRkwel & Fee|

Sofr a o TIHA H ASR-FIcIhlal H Hard TreforR-fRreror et
& Reder/ffaT
o FASU-FloThIdT T HIS M qF B
Fofy g o FTSTR-IcThlcT H GIRIETOV/HIERMNCT g sl 3aTcen/3ifa
Soft 3. o SATSI-FHIAHdl GaRT AT fohdl AfRAR/FFATT/GNSS 7

HIT oot € 3T aTel A3 |

Ao 7 o 3T AW T T TR AN @ 30 arel 3T/t
St Aol & & 3. F e g I €

e AU & & JHFGHI/HHEA FI A FaT Yo & g & T3 & Tl Frhl TH AU F
AR & 59 F9H Uq fafAg# 3 @5 02 # 3leal@d e & JHadn e feldr Srea]
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H?;I,W/ ANNEXURE-I
‘ TSR 3 fRIGT T 3Tt HHUTA- HrTehlc
L S National Institute of Pharmaceutical Education and Research- Kolkata
37rwer TFHTeT, TR U9 39T AT, IR SihR

Department of Pharmaceuticals, Ministry of Chemicals and Fertilizers, Govt. of India
Chunilal Bhawan, 168, Maniktala Main Road, Kolkata- 700054
Website: www.niperkolkata.edu.in ~ Email: info.office@niperkolkata.edu.in  Tel: 033- 23200086

arferfer el 3 3rdcet Ust
(@un Afotfad 3 b T 9ii e of BIsT Y 3o 3166t SRAIBR @2 far siea)

3iPIdd I faazur

1 SIHEI IO ... 2. GOTUAL: .o
3. AUD Ao oo 4. Sifeifér I FTUBAGT U A ... (uferfeift Jctoot o3/

5. SRR DY A: ... 6. SMUISTA DI DY I ..o,
7. 8lISTol SUfSIA: B1/o1d] (IucTseIdr &b 3iefior) 8. AT BT 389 (RIPOIA/IIMABIID): ...
9. Auft forfdse DE: ... (3tzerrot & aferfér 3 forawil vd faforral & xS 11 P 30R11R)
10. AD Sol DI ff I A IR, ... 11. AP B DI AR A IGRL:............ooooeeee
12. TR $1ISTo1/3IIAIRT 9l DI 8JoIcTol JIIIfeY/3MAGm GRI [l SIIell 8? (81 /018): ...,

13. afs SRl A 9o odl feRm Siom & dl ulRilslon A /asic offd/siRr fdaur gam:

JAlormdl o1 faazur
1. ATTDAT DI OIIOL: ..o 2. HABTDAT BIUGOIIH: ..o oo
3. DA USAIST A: ... 4. fABYDG: oo 5.3UD: ..o

EOINGIEDING SIolAHIICA/3TolAIISH ofel
fAstemeasY 3rol3Ts i U/ UdIts UR! GRI PeRIfId GIRI (PUAT ofld B8R B2)
(PURII offd B3AIBR D)/

IS UAIRA cleIIIR 05 ol 3redr 3R JIfeID JRI D 8Y/

3toAlfeel/ /3lofAlfcd oldl fo1G 91D, olISUZ-DIcIDIAT
@dcl PRIfcT URIISIol 8

1. sifeférarommet: ... 2. HISIDATDIOIIH: ...,

3. SMACADE A ..o 4. og3 MfcifeRI bY A/ ... S.Q"ITQIW: ................................

6. UArRIBIa@Eer: ... T RTOIGOT BIIEOL: ...

8. 3iferfér s18 vd SRt widsid &l fefer AfdA sFASI: ...
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RULES AND REGULATIONS

KOLKATA

FOR
INSTITUTE GUEST ROOM

AT

NATIONAL INSTITUTE OF
PHARMACEUTICAL EDUCATION AND
RESEARCH (NIPER) - KOLKATA
Department of Pharmaceuticals, Ministry of Chemicals & Fertilizers,
Govt. of India
Chunilal Bhawan, 168, Maniktala Main Road,

Kolkata- 700054 (West Bengal)
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The following Guidelines are to ensure an enjoyable stay at the NIPER Guest House, allow others to do the same
and also help us maintain the Guest Room well: -

12. Booking and Cancellation procedure

121 For booking the Institute Guest Room "Application Form for Guest Room" (Attached as
Annexure- 1) can be downloaded from the website: https://www.niperkolkata.edu.in/.
12.2 Duly filled in forms, forwarded and approved by the concerned authorities shall be submitted to

the Guest House & Hostel Supervisor through mail at deepanmazumder@niperkolkata.ac.in at least
before 03 days from the arrival of the guest.

12.3 In case of requisitions for Guest Rooms for a continuous period of more than 05 days, the duly
filled in forms are to be approved by the Director, NIPER- Kolkata.

12.4 The bookings will be purely provisional and subject to availability.

125 No telephonic bookings will be entertained.

12.6 The room is allotted on the condition, that if necessary, the visitor shall have no objection in
sharing accommodation with another guest of the same gender.

12.7 Confirmation of allotment (subject to availability) will be informed through e-mail within 24
hours of submission of the requisition form.

12.8 Cancellations can be made by submitting an e-mail to the Guest House & Hostel Supervisor at
deepanmazumder@niperkolkata.ac.in at least 01 day before from the arrival of the guest.

12.9 No Telephonic cancellations will be entertained.

13. Tariff

13.1 R 300/- per person per night as notified in this office Circular No. E-15/13/01/2024/NK-GHHS/C-03
dated July 03, 2024 will be charged (Room Only).
13.2 The above tariff may get changed as and when required by the Institute.

14. Catering Facilities

14.1 For booking meals for Institute activity/ Institute Guests/ Interns/ Short Course/ Conference etc.
Indenter/ Organizer needs to send an email to the Guest House & Hostel Supervisor at
deepanmazumder@niperkolkata.ac.in for booking at least before 03 days.

14.2  Once booking is confirmed, change/ modification in food menu is not permissible.

14.3 Written intimation of any change in the number of guests should be submitted at least 24 hours in
advance.

14.4 The booking is purely provisional and subject to availability and can be cancelled at any time due to
the circumstances that the authorities deem as fit.

14.5 No telephonic bookings will be entertained.

14.6 Non-acceptance of requisitions will be informed within 24 hours of the receipt of the requisition.

14.7 Cancellations can be made by submitting an e-mail to the Guest House & Hostel Supervisor at
deepanmazumder@niperkolkata.ac.in at least 01 day before from the arrival of the guest/ date of event.
14.8 No Telephonic cancellations will be entertained.

15. Fire Hazard
Use of own mosquito coils, candles and heaters in the rooms are strictly prohibited. The room is fitted
with mosquito net and mosquito repellent oil dispensers.

16. Waste Disposal and Environment

16.1 Please throw only dry waste like waste papers etc. into the dust bin provided in the rooms. In case
of dry/ wet food waste, please use the wet dust bin installed outside the Guest Room.
16.2 In order to curb the wastage of water, minimize the use of water inside the guest room.
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16.3 Please switch off lights, fans, air-conditioner and all electrical appliances when you do not need
them or before you leave the room.

16.4 Allotters are requested to keep the doors and windows of their room closed when the air
conditioners are on.

16.5 Please maintain decorum so that you do not disturb fellow occupants. Social gatherings are not
permitted inside the room or in the Guest Room premises.

16.6 NIPER- Kolkata is going to be a plastic free campus. Please avoid bringing plastic/ polythene
shopping bags and do not dispose them inside the Institute premises.

17. Responsibilities of Indenter / forwarding Official
All the facilities in Guest Room are primarily for official purposes only. The indenters are advised to not
to book rooms for unknown visitors in view of the resource crunch as well as security hazards. By filling
up the requisition form for allotment of Guest Room, the indenter / visitor shall be treated to have accepted
to abide by all the rules and take personal responsibility for the genuineness of the visitor, behavioural
issues with the visitors and any damages caused by the visitor during the stay.

18. Guest Specific Information

18.1 Meals can be booked at the Dining Hall: (Lunch by 9:00 AM, Dinner by 02.00 PM, Breakfast by
8.00 PM)

18.2 No claims for Loss/ damage or lapse of services will be entertained at any stage by the Institute.

18.3 Guests are advised to get the rooms cleaned if required in their presence only. If the guest has no

objection for getting the room cleaned in his/ her absence, he/ she should positively deposit the keys at
the Hostel Security desk anytime between 8.00 AM to 4.00 PM.

18.4 Guest room key should be handed over to the Hostel Security Desk at the time of check- out.
Loss of key will attract a spot penalty of X1000/-.

185 Room cleaning requests received after 4.00 PM will be handled and the room will be serviced in
the following day only.

18.6 Wi- fi facility is available in the Guest Room.

18.7 Male guests are not allowed to visit the rooms occupied by female guests and vice-versa.

18.8 Consumption of Narcotics/ Alcoholic drinks/ Tobacco etc. is strictly prohibited in Guest Room
premises.

19. Check in/ Check Out Time
24 hours Check in and Check Out facility is available.

20. Payment of charges
20.1 Payment needs to be made online only in the following bank account:
Bank Name- CANARA BANK
Branch- SALT LAKE CITY
A/c Name- NIPER KOLKATA
Alc No.- 0980101024740
IFSC Code- CNRB0002549
20.2 Guests must settle their bills before leaving. Unsettled bills will be charged from the indenter.

21. Enquiries/ Assistance
For further enquiries and assistance please visit the institute website.
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22. Category of Visitor
Accommodation for the following categories of visitors are only allowed in the Guest Room.

CATEGORY A e Guest/s invited by the institute for academic, administrative work and
for campus interview/ placement drive.

e Serving Higher Officials from Ministries/ Departments of Govt. of
India/ Any member of the NIPER Council/ BoG, NIPER- Kolkata on
official visit.

CATEGORY B e Guardians/ Parents of any bonafide student of NIPER- Kolkata

e Exand Current NIPER employees

e Blood relation of Ex and Current NIPER employees

e Members from the councils of National Academy of Sciences, India,
Prayagraj, Indian Academy of Science, Bangalore, Indian National
Science Academy, New Delhi and Indian National Academy of
Engineers.

CATEGORY C e Relatives/ Friends of Teaching/ Non-Teaching Staff currently serving
at NIPER- Kolkata
e Any alumni of NIPER- Kolkata

CATEGORY D e Private Visitors/ Guests for training/ workshop at NIPER- Kolkata

CATEGORY E e Guests/ Visitors coming to attend any seminar/ conference/ symposia
organized by NIPER- Kolkata.

CATEGORY F e Visitors/ Guests coming from other NIPERs and other Govt.
Departments not covered under Category A to E

Note: Category A visitors/ guests are exempted from Guest Room charges, whereas rest all category of
guests shall be charged as per tariff mentioned in clause 02 of this Rules and Regulations.
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ANNEXURE-I
National Institute of Pharmaceutical Education and Research- Kolkata

TS TR R8T U 3T HHYAT- Plelehlcll

Department of Pharmaceuticals, Ministry of Chemicals and Fertilizers, Govt. of India

KOLKATA 37rwer fFHTeT, TR Ud 330 A0, AR GiFR

Chunilal Bhawan, 168, Maniktala Main Road, Kolkata- 700054
Website: www.niperkolkata.edu.in Email: info.office@niperkolkata.edu.in ~ Tel: 033- 23200086

APPLICATION FORM FOR GUEST ROOM
(Kindly ensure nothing should be left blank failing which the application will be rejected)
DETAILS OF VISITOR

2. NAME OF the GUEST: o ottt e e e e e e

3. FULL AdAIeSS: ..o
4, Contact NO.o ...oovvviiiiiiiiii e, 4. Valid ID Card No. of the Guest: ............... (Copy to be enclosed)
5. Number of guests: .............cceenvenene 6. Number of rooms required: .............cvvviiiiiiiiiinniiiinans
7. Meals required: Yes/ No (subject to availability) 8. Purpose of Visit (Personal/ Official): ...................
9. Specify the category: ...... (As per clause 11 of the Rules & Regulations for Institute Guest House)

10. Date & Time of Check in: ............ccoeveennnn.n. 11. Date & Time of Check out: ............ccovvvenenn.n.

12. Whether Boarding/ Lodging charges are to be paid by the Guest/ applicant? (Yes/No): .....................
13. If the guests are not to be charged then specify the Project No./ Budget Head/ Other details: ...............

DETAILS OF INDENTER

1. Name of the Indenter: ....................ceeenn 2. Designation of the Indenter: ..............................

3.Emp. ID: ...l 4. Department/ Centre: .........c.covvvvenvennennnnn. S5.Contact: ......ccevvviiiiinnnne.

Signature of the indenter with date

Forwarded/ Not Forwarded Approved/ Not Approved
by HoD/ Sectional In Charge/ Cell In Charge by Registrar (Please Sign below)
(Please Sign below)

If stay is for a continuous period of more than 05 days or more:

Approved/ Not Approved Director, NIPER- Kolkata
For Office Use Only

2. Name ofthe Guest: ............cooeviviiviiiiiiininnnn 2. Name of the Indenter: ....................ooeeiintns

4. Room No. Allotted: ..................... 4. No. of Guests Stayed: ............ 5. Amount Paid: .................

7. Durationof Stay: .........ccooviiiiiiiiiiii 7. Transaction ID: .......ooooiiiiii e

8. Sign with Date of Guest House & HoStel SUPErvisor: ..........ciiiiiiii e,
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